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Registration Guidelines and Forms 2008-2009 
 

Thank you for your interest in enrolling your child(ren) in Holy Trinity School.  Early registration 
provides the administration and staff with the enrollment projection necessary for budget information, 
schedules, and tuition rates.  Included in this packet are: Registration Form, Agreements Form, Tuition 
Payment Plan Form, Parish Subsidy Request Form, Uniform Dress Code, Records Release 
Authorization Form, and Student Recommendation Form. 
 

The process for application as a new student requires that you complete the following: 
 

�  Registration Form - For each student a $50.00 Non-Refundable Registration Fee must accompany this form.  
For each student entering grades K-8, an additional Non-Refundable $25.00 Screening Fee must be included.   

 
�  Tuition Payment Preference Form - must be filled out and returned. 
 
�  Parish Subsidy – This form must be approved and signed by your pastor.  Individual Parishes establish their 

own criteria for sponsorship. If you are not sure as to your Parish’s requirements, please contact your Pastor.  
Please return this form to Holy Trinity School after meeting with your pastor.  (Parish subsidies are not 
available for Pre-Kindergarten.) 

 
�  Release of Records Authorization – If your child is transferring from another school, fill out the attached 

Records Release Authorization and submit it to your current school.**Necessary for acceptance. 
 

�  Student Recommendation Form - For students entering grade 1 and above we must receive a completed 
Student Recommendation Form from your child’s current teacher. **Necessary for acceptance.  

 
�  Birth Certificate and (if applicable) Baptismal Certificate –Copy of Birth Certificate. Catholic families need 

to submit a copy of the Baptismal Certificate. 
 

�  Current Immunization and Physical Records - Arrange for this information from your child’s physician.  
Massachusetts State law requires that all immunization information and a physical must be received in our 
office before the application will be processed.  Please verify with your child’s physician as to the current 
immunization guidelines for the upcoming school year. No child is allowed to enter without this information. 

 
�  Arrange for an appointment with our Principal, Miss Arlene Ashby and for a screening time. 

 
�  Read Parent Student Handbook and Volunteer Handbook available at www.holytrinityschool-gfld.org and in 

the office. New families will receive a hardcopy. 
 

�  Agreements Form sign and return.  
 
As soon as we receive all the necessary paperwork and the process above has been completed, you 
shall be notified as to a decision concerning admission in writing. A Commitment Fee of $200.00 per 
family for PK – 8th shall be paid within seven days of acceptance.  This Fee is non-refundable and is 
applicable to your family’s total tuition due.  Holy Trinity School cannot guarantee placement of your 
child if this fee is not paid. 
 
Students entering kindergarten must be 5 years old BEFORE September 1st.  This is mandated by the 
Town of Greenfield, as well as by the Diocese of Springfield. Kindergarten screenings will be 
scheduled during the month of April.   
 
 



 
 
At that time, your child will meet with the kindergarten teacher and go through the screening process.  
After your child’s screening has been evaluated, we will contact you about acceptance.  If you are 
applying after April, your child will be screened at the convenience of our kindergarten teacher.   
 
Tuition is paid through FACTS MANAGEMENT an automatic bank draft program beginning May 1 
2008 or in full, by cash or check, by May 1, 2008.  Tuition Payment Preference Form attached. 
 

Tuition: These are the 2007-2008 rates and will be adjusted pending notification from Diocese*** 

K – 8th $3425.00 Current Annual Tuition** 

K – 8th Parish Supported Tuition $2925.00 Pastors approval needed, see subsidy form included*** 

PK Full Day $3425.00 Current Annual Tuition** 

PK Half Day $2445.00 Current Annual Tuition** 

 
School Hours 

K – 6th Monday – Friday 8:20 a.m. until 2:50 p.m. 
7th  & 8th  Monday – Friday 8:00 a.m. until 2:50 p.m. 
PK Full Day Monday – Friday 8:20 a.m. until 2:50 p.m. 
PK Half Day Monday – Friday 8:20 a.m. until 11:45 a.m. (11:30 a.m. school-wide ½ day) 

 
After School Program 

Registration forms for our AFTER SCHOOL PROGRAM are now available.  Please call our office if 
you will need after school childcare.  Early registration for this program is recommended.  The After 
School Program hours are Monday through Friday 2:50 – 5:30 p.m. with a minimum 4 hours per 
week.  If school dismisses at 11:30 a.m. for a teacher in-service, the After School Program will operate 
from 11:30 a.m. – 5:30 p.m.    

Transportation 
Although Holy Trinity School does not provide transportation, bussing may be available through the 
Greenfield Public School’s System.  Bussing arrangements need to be made by contacting the GPS 
Administrative Office at 772-1300 and Kuzmeskus Bus Company at 863-2595.  Hot lunches are also 
provided daily for a fee. 

Volunteer Program 
Parent involvement is an essential part of your child’s educational experience.  It is our strong belief 
that children work better when they realize that school and home are working together.  For 
kindergarten through grade 8 families, we require 20 volunteer hours per family per year. Please see 
the Volunteer Handbook.  Additionally, volunteerism keeps tuition costs down.  Each family is also 
required to participate in our Raffle Calendar Sale which is outlined in the Volunteer Handbook.   
 

Since 1929, Holy Trinity School has been offering students a quality Catholic education. 
 
 

Please feel free to contact the Business Office should you have any questions. 
 
 
 
 

 
 

Holy Trinity School is a Catholic community, which promotes Christian ideals in a safe, nurturing 
environment. Students are given the opportunity to achieve academic success and to develop responsibility 
and self-confidence.  


